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TOMLINSON AND ASSOCIATES, INC. 
COMMUNITY RENTAL POLICY 

 
Equal Housing: 
 
All of our communities are equal housing opportunity providers.  We do not discriminate on the basis of race, color, religion, sex, 
disability, familial status (having children under the age of eighteen (18)), or national origin. 
 
Availability: 
 
Applications for apartment homes will be accepted on a first-come, first-served basis and are subject to the availability of the 
apartment type requested. 
 
Rental Application:
 
Rental applications are to be completed by each applicant.  Any omissions or falsifications may result in rejection of an application or 
termination of a lease.  A driver’s license or other legal photo I.D. will be required for identification, and a copy of the document will 
be retained in the lease file. 
 
Security Deposit: 
 
A reservation deposit must be submitted with the applicant for residency, with a non-refundable application fee(s).  If the application 
is accepted, the reservation deposit will be applied toward payment of the security deposit, and if for any reason management decides 
to decline the application, management will refund the reservation deposit in full.  If the application is approved and the applicant fails 
to occupy the premises on the agreed upon date, except for delays caused by the holding over of a prior resident, management will 
retain the deposit. 
 
Screening Criteria: 
 
The following factors shall be used in screening applicants for occupancy: 
 
Credit Check: An unsatisfactory credit report can disqualify an application from renting an apartment home at this property.  An 
unsatisfactory credit report is one that reflects current bad debts, unpaid bills, liens, judgments, or bankruptcies.  If an applicant is 
rejected for poor credit history, the applicant will be informed of the reason for the rejection and the name, address, and telephone 
number of the credit-reporting agency from which the information was obtained.  The applicant will not be told of the content of the 
credit report.  An applicant rejected for unsatisfactory credit is encouraged to obtain a copy of their credit report from the credit-
reporting agency, correct any erroneous information that may be on the report, and resubmit the application to this property.  
Applicants who are in bankruptcy or credit counseling, who provide evidence of currently paying bills and the ability to pay the 
required rent, will be regarded as having a marginal credit history.  All applicants are subject to the other criteria for qualification. 
 
Income/Employment: Monthly rent shall not exceed 1/3 of the resident’s gross monthly income. Married couples and roommates are 
allowed to qualify by using combined income.  Allowances from inconsistent income such as alimony, child support, commissions, or 
tips will require written verification.  In the event an applicant is self-employed, written verification of two previous year’s income 
must be provided.  Applicant must show at least one-year stable employment history with income meeting designated requirements. 
 

Residency:  References shall be required from present and previous landlords for a minimum of two years prior to application.  An 
applicant may be rejected if there has been a failure to make rental payments in a timely manner; responsibility for disturbing the 
safety, security, and right to peaceful enjoyment of other residents, or lack of sufficient notice with damages expected.   
 
This community may obtain a criminal background check on all applicants.  A criminal background check, which reveals the 
conviction of a felony offense (including a plea of guilty) or a history of involvement in criminal conduct, may disqualify an applicant 
from renting an apartment home. 
  
IIff  aann  aapppplliiccaattiioonn  iiss  ddeenniieedd  dduuee  ttoo  nneeggaattiivvee  aanndd  aaddvveerrssee  iinnffoorrmmaattiioonn  rreeppoorrtteedd  bbyy  aa  ssccrreeeenniinngg  ccoommppaannyy,,  tthhee  aapppplliiccaanntt  wwiillll  bbee  ddiirreecctteedd  iinn  
wwrriittiinngg  ttoo  ccoonnttaacctt  tthhee  ssccrreeeenniinngg  ccoommppaannyy  aanndd  wwiillll  bbee  ggiivveenn  tthhee  pphhoonnee  nnuummbbeerr..    
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Co-Signers:Co-Signers:
  
IInn  tthhee  eevveenntt  aa  ccoo--ssiiggnneerr  iiss  ppeerrmmiitttteedd,,  tthheeyy  mmuusstt  ffiillll  oouutt  aann  aapppplliiccaattiioonn,,  ppaayy  aann  aaddddiittiioonnaall  aapppplliiccaattiioonn  ffeeee  aanndd  mmeeeett  aallll  iinnccoommee  aanndd  
qquuaalliiffyyiinngg  ccrriitteerriiaa..    AA  ccoo--ssiiggnneerr  wwiillll  bbee  ffuullllyy  rreessppoonnssiibbllee  ffoorr  tthhee  lleeaassee  iiff  tthhee  ooccccuuppyyiinngg  rreessiiddeenntt  ddeeffaauullttss..    CCoo--ssiiggnneerrss  aarree  nnoott  ppeerrmmiitttteedd  
iinn  tthhee  eevveenntt  ooff  uunnssaattiissffaaccttoorryy  ccrreeddiitt..    CCoo--ssiiggnneerrss  mmuusstt  ccoommpplleettee  aa  gguuaarraannttoorr  ffoorrmm  aanndd  ssiiggnn  aallll  lleeaassee  ddooccuummeennttss..  
  
Roommates:Roommates:
  
EEaacchh  mmuusstt  qquuaalliiffyy  ffoorr  rreessiiddeennccyy  iinnddiivviidduuaallllyy,,  aass  oouuttlliinneedd  aabboovvee,,  eeaacchh  mmaayy  bbee  ffuullllyy  rreessppoonnssiibbllee  ffoorr  tthhee  eennttiirree  rreennttaall  ppaayymmeenntt,,  ((sseeee  
RRoooommmmaattee  AAddddeenndduumm))  aanndd  eeaacchh  mmuusstt  eexxeeccuuttee  tthhee  lleeaassee  aanndd  aallll  ootthheerr  aaddddeennddaa..  
  
Occupancy  Standards:Occupancy Standards:  

AA..    OOccccuuppaannccyy  PPoolliiccyy  
  
11..  AA  mmaaxxiimmuumm  ooff  ttwwoo  ppeerrssoonnss  ppeerr  oonnee  bbeeddrroooomm  aappaarrttmmeenntt,,  ffoouurr  ppeerrssoonnss  ppeerr  ttwwoo  bbeeddrroooomm  aappaarrttmmeenntt,,  aanndd  ssiixx  ppeerrssoonnss  ppeerr  tthhrreeee  

bbeeddrroooomm  aappaarrttmmeenntt  ssuubbjjeecctt  ttoo  tthhee  eexxcceeppttiioonnss  aanndd  qquuaalliiffiiccaattiioonnss  sseett  ffoorrtthh  iinn  ppaarraaggrraapphhss  AA..  33--66  aanndd  BB..  11--22,,  bbeellooww..    LLooffttss  aanndd  ddeennss  
wwiillll  bbee  ccoonnssiiddeerreedd  bbeeddrroooommss  ffoorr  ppuurrppoosseess  ooff  ooccccuuppaannccyy;;  

22..  TThhee  mmaaxxiimmuumm  nnuummbbeerr  ooff  aadduullttss  wwhhoo  mmaayy  ooccccuuppyy  aannyy  aappaarrttmmeenntt  iiss  tthhrreeee..    IInn  oonnee  bbeeddrroooomm  aappaarrttmmeennttss,,  tthhee  mmaaxxiimmuumm  iiss  ttwwoo  
aadduullttss;;  

33..  GGeennddeerr  sshhaallll  nnoott  bbee  ccoonnssiiddeerreedd,,  nnoorr  aaggee  oorr  tthhee  rreellaattiioonnsshhiipp  ooff  ooccccuuppaannttss  iinn  ddeetteerrmmiinniinngg  wwhhoomm  mmaayy  rreessiiddee  iinn  aa  uunniitt,,  eexxcceepptt  ffoorr  tthhee  
eexxeemmppttiioonn  iinn  ppaarraaggrraapphh  AA..  44,,  bbeellooww,,  aanndd  eexxcceepptt  ffoorr  aa  lliimmiittaattiioonn  oonn  tthhee  nnuummbbeerr  ooff  aadduullttss  ((ppeeooppllee  oovveerr  tthhee  aaggee  ooff  eeiigghhtteeeenn  ((1188))))  
ccoonnssiisstteenntt  wwiitthh  ppaarraaggrraapphh  AA..  22,,  aabboovvee;;  

44..  TThhee  ffoolllloowwiinngg  iiss  aa  ssppeecciiaall  eexxeemmppttiioonn  ffoorr  tthhrreeee  bbeeddrroooomm  uunniittss  oonnllyy  ((iinncclluuddiinngg  ttwwoo  bbeeddrroooomm  wwiitthh  ddeenn,,  aanndd  ttwwoo  bbeeddrroooomm  wwiitthh  lloofftt  
uunniittss))::  

  iiff  tthhee  sseevveenntthh  ppeerrssoonn  iinn  aa  ffaammiillyy  ggrroouupp  wwiisshhiinngg  ttoo  rreenntt  aa  tthhrreeee  bbeeddrroooomm  uunniitt  iiss  aann  iinnffaanntt  ((ddeeffiinneedd  aass  aa  cchhiilldd  ttwweellvvee  
mmoonntthhss  ooff  aaggee  oorr  yyoouunnggeerr)),,  tthhee  ffaammiillyy  ggrroouupp  wwiillll  bbee  ggrraanntteedd  aann  eexxcceeppttiioonn  ffrroomm  tthhee  ooccccuuppaannccyy  ppoolliiccyy  ttoo  aallllooww  uupp  ttoo  sseevveenn  ((77))  ppeeooppllee  
ttoo  ooccccuuppyy  tthhee  aappaarrttmmeenntt..    TThhiiss  eexxeemmppttiioonn  sshhaallll  eexxppiirree  uuppoonn  tthhee  eenndd  ooff  tthhee  lleeaassee  tteerrmm  ffoolllloowwiinngg  tthhee  iinnffaanntt’’ss  sseeccoonndd  bbiirrtthhddaayy;;  
55..  FFoorr  tthhee  ppuurrppoosseess  ooff  ddeetteerrmmiinniinngg  tthhee  mmaaxxiimmuumm  nnuummbbeerr  ooff  ooccccuuppaannttss  wwhhoo  ccaann  rreessiiddee  iinn  aann  aappaarrttmmeenntt,,  tthhee  nnuummbbeerr  ooff  ppeerrssoonnss  iinn  aa  

hhoouusseehhoolldd  iiss  ttoo  bbee  ccoouunntteedd  aass  ooff  tthhee  ddaattee  ooff  lleeaassee  ssiiggnniinngg;;  tthheerreeffoorree,,  uunnbboorrnn  cchhiillddrreenn  wwiillll  nnoott  bbee  ccoouunntteedd  aass  aaddddiittiioonnaall  ooccccuuppaannttss..    
IInn  aaccccoorrddaannccee  wwiitthh  aapppplliiccaabbllee  HHUUDD  rreegguullaattiioonnss  aanndd//oorr  gguuiiddeelliinneess,,  iinncclluuddiinngg,,  ““OOccccuuppaannccyy  RReeqquuiirreemmeennttss  ooff  SSuubbssiiddiizzeedd  
MMuullttiiffaammiillyy  HHoouussiinngg  PPrrooggrraammss,,””  HHaannddbbooookk  44335500..33,,  tthhee  uunnbboorrnn  cchhiilldd  mmaayy  bbee  ccoouunntteedd  aatt  tthhee  ffaammiillyy’’ss  rreeqquueesstt  ttoo  mmaakkee  tthhee  ffaammiillyy  
eelliiggiibbllee  ffoorr  aa  llaarrggeerr  uunniitt,,  pprroovviiddeedd  tthhaatt  tthhee  ffaammiillyy’’ss  eelliiggiibbiilliittyy  ffoorr  tthhee  ssmmaalllleerr  uunniitt  iiss  nnoott  aaffffeecctteedd;;  

66..  TThhee  aaddddiittiioonn  ooff  aa  cchhiilldd  ttoo  aa  ffaammiillyy  dduurriinngg  tthhee  lleeaassee  tteerrmm  wwiillll  nnoott  aaffffeecctt  tthhee  ffaammiillyy’’ss  ccoonnttiinnuueedd  ooccccuuppaannccyy;;  hhoowweevveerr,,  iiff  tthhee  
aaddddiittiioonnaall  cchhiilldd  ccaauusseess  tthhee  ffaammiillyy  ttoo  eexxcceeeedd  tthhee  aabboovvee  ooccccuuppaannccyy  ppoolliiccyy,,  tthhee  lleeaassee  wwiillll  nnoott  bbee  rreenneewweedd  aatt  tthhee  eenndd  ooff  tthhee  tteerrmm..    IInn  
tthhee  ccaassee  ooff  tthhee  aaddddiittiioonn  ooff  aann  iinnffaanntt  ((aass  ddeeffiinneedd  aabboovvee))  bbyy  bbiirrtthh  oorr  aaddooppttiioonn,,  tthhee  ffaammiillyy  sshhaallll  hhaavvee  uunnttiill  tthhee  eenndd  ooff  tthhee  lleeaassee  tteerrmm  
ffoolllloowwiinngg  tthhee  iinnffaanntt’’ss  sseeccoonndd  bbiirrtthhddaayy  ttoo  ccoommppllyy  wwiitthh  tthhee  ooccccuuppaannccyy  ppoolliiccyy..  

  
BB..    HHaarrddsshhiipp  EExxeemmppttiioonn  

IInn  tthhee  eevveenntt::  
  
11..  tthhee  pprrooppeerrttyy  hhaass  nnoo  uunniittss  aavvaaiillaabbllee  tthhaatt  aarree  ooff  tthhee  ccoorrrreecctt  ssiizzee  ffoorr  aa  ffaammiillyy,,  bbuutt  tthhee  pprrooppeerrttyy  ddooeess  hhaavvee  uunniittss  ooff  tthhee  ccoorrrreecctt  ssiizzee;;  

aanndd  
22..  tthhee  ffaammiillyy  ootthheerrwwiissee  wwoouulldd  bbee  hhoommeelleessss  tthhrroouugghh  ddiissppoosssseessssiioonn  oorr  llaacckk  ooff  ccuurrrreenntt  hhoouussiinngg::  
    

tthhee  ffaammiillyy  wwiillll  bbee  ppeerrmmiitttteedd  ttoo  ooccccuuppyy  aa  uunniitt  oonnee  ssiizzee  ssmmaalllleerr  tthhaann  pprroovviiddeedd  uunnddeerr  tthhee  ooccccuuppaannccyy  ppoolliiccyy  iiff  ssuucchh  aa  uunniitt  iiss  
aavvaaiillaabbllee..    IInn  tthhee  eevveenntt  tthhee  ffaammiillyy  aacccceeppttss  hhoouussiinngg  uunnddeerr  tthhiiss  hhaarrddsshhiipp  eexxeemmppttiioonn,,  tthhee  ffaammiillyy  aaggrreeeess  ttoo  ttrraannssffeerr  ttoo  tthhee  
nneexxtt  aavvaaiillaabbllee  uunniitt  ooff  tthhee  ccoorrrreecctt  ssiizzee  uuppoonn  tthhiirrttyy  ((3300))  ddaayyss  nnoottiiccee..  

 
Renter’s  Insurance:Renter’s Insurance:  
  
AAllll  rreessiiddeennttss  aarree  eennccoouurraaggeedd  ttoo  sseeccuurree  aa  rreenntteerr’’ss  iinnssuurraannccee  ppoolliiccyy  ttoo  iinnssuurree  aaggaaiinnsstt  lloossss  oorr  ddaammaaggee  ooff  tthhee  rreessiiddeenntt’’ss  ppeerrssoonnaall  eeffffeeccttss,,  
wwhhiicchh  aarree  nnoott  ccoovveerreedd  uunnddeerr  tthhee  ccoommmmuunniittyy’’ss  iinnssuurraannccee  ppoolliiccyy..  
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Animals:Animals:    
  
UUnnlleessss  ssppeecciiffiiccaallllyy  aauutthhoorriizzeedd  iinn  tthhiiss  ddeevveellooppmmeenntt  aanndd  ddooccuummeenntteedd  bbyy  aa  sseeppaarraattee  aanniimmaall  aaddddeenndduumm,,  tthhee  ppaayymmeenntt  ooff  aann  aaddddiittiioonnaall  
rreeffuunnddaabbllee  ddeeppoossiitt  aanndd  nnoonnrreeffuunnddaabbllee  ffeeee  oorr  aa  vveerriiffiieedd  rreeaassoonnaabbllee  aaccccoommmmooddaattiioonn  rreeqquueesstt  ffoorr  aa  ccoommppaanniioonn  oorr  sseerrvviiccee  aanniimmaall**;;  
aabbssoolluutteellyy  nnoo  ddooggss,,  ccaattss,,  bbiirrddss,,  rreeppttiilleess,,  oorr  ootthheerr  aanniimmaallss  ooff  aannyy  kkiinndd  aarree  aalllloowweedd  wwiitthhiinn  tthhee  ddeevveellooppmmeenntt..    TThhee  ffoolllloowwiinngg  rreessttrriiccttiioonnss  
aappppllyy::    
  
NNoo  mmoorree  tthhaann  ttwwoo  aanniimmaallss  aarree  aalllloowweedd  ppeerr  aappaarrttmmeenntt  hhoommee..  
MMuusstt  bbee  aatt  lleeaasstt  oonnee  yyeeaarr  oolldd**..  
AAnniimmaallss  mmaayy  nnoott  eexxcceeeedd  tthhee  aacccceepptteedd  wweeiigghhtt  lliimmiitt  aatt  tthhee  ccoommmmuunniittyy**..  
MMaannaaggeemmeenntt  hhaass  tthhee  rriigghhtt  ttoo  rreessttrriicctt  aanniimmaallss  ootthheerr  tthhaann  ccaattss,,  ddooggss,,  bbiirrddss,,  oorr  ffiisshh..  
  
**  AA  ccoommppaanniioonn  oorr  sseerrvviiccee  aanniimmaall  iiss  ppeerrmmiitttteedd  ffoorr  aannyy  rreessiiddeenntt  tthhaatt  iiss  ddiissaabblleedd  aass  ddeeffiinneedd  bbyy  ffeeddeerraall  llaaww  aanndd  nneeeeddss  tthhee  aanniimmaall  ttoo  hhaavvee  
aannyy  eeqquuaall  ooppppoorrttuunniittyy  ttoo  uussee  aanndd  eennjjooyy  tthhee  ccoommmmuunniittyy..    AA  rreeaassoonnaabbllee  aaccccoommmmooddaattiioonn  ffoorrmm  mmuusstt  bbee  ccoommpplleetteedd  aanndd  vveerriiffiieedd..    AA  
ccoommppaanniioonn  oorr  sseerrvviiccee  aanniimmaall  ddooeess  nnoott  hhaavvee  aannyy  wweeiigghhtt  oorr  aaggee  rreessttrriiccttiioonnss  oorr  rreeqquuiirree  aannyy  aaddddiittiioonnaall  ffeeeess  oorr  ddeeppoossiittss,,  bbuutt  iitt  mmaayy  nnoott  
iinntteerrffeerree  wwiitthh  tthhee  rriigghhttss  ooff  ootthheerr  rreessiiddeennttss  ttoo  eennjjooyy  tthhee  pprreemmiisseess..  
  
  
  
AApppplliiccaanntt’’ss  SSiiggnnaattuurree    __________________________________________________      DDaattee::    ____________________________________  
  
      __________________________________________________      DDaattee::    ____________________________________        

        
 



    A TOMLINSON & ASSOCIATES COMMUNITY
APPLICATION FOR RESIDENCY

Office Use
Name SSN Birthdate Apt. #

(Applicant) Drivers Lic. No. & State Apt. Type
Name SSN Birthdate Move In

(Spouse) Drivers Lic. No. & State Mo. Rent
Concess

OTHER OCCUPANTS Agent
Name Birthdate Relationship VERIFICATIONS
Name Birthdate Relationship Past Res.
Name Birthdate Relationship
Name Birthdate Relationship
AUTOMOBILES

Make Model Year Tag No. Empl.

Make Model Year Tag No.
DESCRIPTION OF PET Credit

Type Breed Weight
PRESENT ADDRESS FURTHER REQ.

Street City State Zip Guarantor Form
Home Phone Rec’d.            Date

Own Rent Rental Rate$/month Dates:
Owner/Manager Roommates Appl.

Name Phone No. Rec’d.            Date
PREVIOUS ADDRESS

Street City State Zip Copy of Driver's License
Own Rent Rental Rate$/month Dates: Rec’d.           
Owner/Manager Security Deposit  

Name Phone No. Paid: 
EMPLOYER Position Non-refundable Clean Fee
(Applicant) Paid: 

Street City State Zip Pet Deposit
Employed Since Phone Mo. Salary$ Paid: 

Previous Employer Position Non-refundable Pet Fee
Empl. Dates Phone No. Paid: 

EMPLOYER Position Application Fees
(Spouse) Paid: 

Street City State Zip APPROVAL
Employed Since Phone Mo. Salary$ YES

Previous Employer Position NO
Empl. Dates Phone No. If No, Reason:

OTHER INCOME

BANK Mgr. Initials:
Name Branch Account No. Checking Savings Date:

STATISTICAL INFORMATION (OPTIONAL): INFORMATION REGARDING RACE, NATIONAL ORIGIN, ANDApplication for Residency - Conventional
08/04 1 TA-IV.G.11



SEX IS REQUESTED ON THIS APPLICATION ONLY TO ASSURE THAT ________________________________________ 

COMPLIES WITH FEDERAL LAWS PROHIBITING DISCRIMINATION AGAINST TENANT APPLICANTS ON THE BASIS

OF RACE, COLOR, NATIONAL ORIGIN, RELIGION, SEX, FAMILIAL STATUS, AGE AND DISABILITY.  YOU ARE NOT

REQUIRED TO PROVIDE THIS INFORMATION.  THE INFORMATION WILL NOT BE USED TO EVALUATE YOUR 

APPLICATION OR DISCRIMINATE IN ANY WAY.

Sex Sex Race / National Origin
Head: ______ Member: ______ ________________________

Member: ______ Member: ______ ________________________
Member: ______ Member: ______ ________________________

NEAREST RELATIVE: Name: Phone No.
Address:

EMERGENCY CONTACT: Name: Phone No.
Address:

Referred to our Community by:
What most influenced your decision to rent at this development?
HAVE YOU EVER BEEN CONVICTED OF A FELONY OFFENSE?

HAVE YOU EVER FILED PETITION FOR BANKRUPTCY?

HAVE YOU EVER BEEN EVICTED FROM ANY TENANCY?

HAVE YOU EVER WILLFULLY OR INTENTIONALLY REFUSED TO PAY RENT DUE?

The Applicant recognizes that the Owner/Agent may investigate the information supplied by the applicant and a full disclosure of pertinent facts

may be made.  The applicant agrees that the Owner/Agent may terminate any agreement entered into in reliance of misstatement made.

The Applicant has submitted the sum of $_________ which is a non-refundable payment for a credit check and processing charge of this application.  Such sum

is not a rental payment or security deposit.  This amount will be retained by management to cover the cost of processing application as furnished by the applicant; 

any false information will constitute grounds for rejection of application.

I hereby deposit $__________ with Management in order to reserve an apartment in connection with this Application for Residency.  If for any reason,  

Management decides to decline my application, the Management will refund the entire $__________ to me in full.

If I cancel my reservation, or fail to complete the Rental Agreement, I understand that the landlord may have made the apartment

unavailable to other applicants and the landlord will retain the $__________ as liquidated damages.

I DECLARE THE FOREGOING TO BE TRUE UNDER PENALTY OF PERJURY.

Date Applicant

Spouse

Race / National Origin
____________________
____________________
____________________

Application for Residency - Conventional
08/04 2 TA-IV.G.11




